Accessing Outlook to
Emalil

Accessing work provided by teachers online.
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1. Go to the Maltby Academy website

» https://www.maltbyacademy.com Click on Menu.
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https://www.maltbyacademy.com/

2. Head to 'Login Link

m Maltby Academy - Home
ww.maltbyacademy.com

5» Maltby Academy [8p Staff Calendar @ Google & Maps » YouTube Absolute Hallam FM B Heart90s @} E-Mail OneDrive
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3. Click the Office 365 Learning Portal Link

m Maltby Academy - Login Links

8 https;//www.maltbyacademy.com/hidc

5» Maltby Academy [Sp Staff Calendar @ Google & Maps & YouTube Absolute § HallamFM B Heart90s ©} E-Mail @ OneDrive } Rewards [} D&D Club m Maltby Academy - [B] Microsoft Access tip

b |
Maltby Academy Maltby Learning Trust

LOGIN LINKS

s the following sites

365 elLeamning Portal
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B Sign in to your account

https://login.microsoftonline.com/1

5» Maltby Academy [Sp Staff Calendar @ Google & Maps » YouTube Absolute Hallam FM B Heart90s @1 E-Mail OneDrive } Rewards [ D&D Ciub w Maltby Academy - Q Microsoft Access tif

@ This site uses cookies for analytics, personalised content and ads. By continuing to browse this site, you agree to this use. Learn more

ur account?

Sign-in options

Please sign in with your email address and password.

Termsofuse  Privacy & cookies
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2. Sign in with your Maltby Academy Email

*Year 7 and 8
* FirstName.Surname@maltbyacademy.com

- Year 9, 10, 11
* FirstName_Surname@maltbyacademy.com

 Sixth formers depending when you started at MA you could
be either so try both if one doesn’t work.
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mailto:FirstName.Surname@maltbyacademy.com
mailto:FirstName_Surname@maltbyacademy.com

3. Use your usual Maltby Academy Password to sign
in.

B Sign in to your account

8 https://adfs.maltbyacademy.com/adfs

5» Maltby Academy [§p Staff Calendar @ Google & Maps * YouTube Absolute HallamFM B Heart90s @} E-Mail OneDrive } Rewards [ Club w Maltby Academy - [B] Microsoft Access tip
Maltby Academy

Sign in with your organizational account

Calendar

Business
& Finance

07:42
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4. You can have your device remember your
information if you want.

* Yes if the device is yours. No if it is not.

| Sign in to your account @ Sign in to your account

@ https:/login.microsoftonline.com/log

$» Maltby Academy &b Staff Calendar @ Google @ Maps ® YouTube Absolute HallamFM B Heart90s @} E-Mail OneDrive B Rewards [l D&DClub [ Maitby Academy - [B] Microsoft Access tip

dhastie@maltbyacademy.com

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

No

Please sign in with your email address and password.

Termsofuse  Privacy & cookies
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5. You should nhow be on the Maltby Academy Portal.

* Click on the waffle top left

§» Maltby Academy elearning Por

© Maps 5 YouTube Absolute Hallam FM B+ Heart 90s @) E-Mail OneDrive B Rewards [l D&DClub [ Maltby Academy - U ] Microsoft Access tip

Success for today, prepared for tomorrow

.. Maltby Academy eLeaming Portal

o' L

Senior Leadership MLT Post 16 Staff

MLT Govermnors

Inspire.  Staff and students now have
Engage. access to Office 365 for free!ﬁ s
Collaborate. =]
gi A 9 B ~ Q) ENG
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. Click on Outlook.

S) Maltby Academy elearning Por

(S BN G & hitps://maltbyacademy746.sharepoint.com/SitePages/Hom

5) Maltby Academy [Sp Staff Calendar @ Google & Maps (= YouTube Absolute Hallam FM | Heart90s BY E-Mail OneDrive } Rewards [ D&D Club m Maltby Academy - L Microsoft Access tip
i Office 365 — Success for today, prepared for tomorrow
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ORI b Academy elearning Portal
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7. Your E-mail Inbox

o) Mail - Harriet Stevenson - Qutloc X + —

8 outlook.office365.com/mail/inbox/id/AAQKAGYAZmZkMzMxL WRKY]YtNDNKZS04Z TZil TexNjEAODMzY2QxOQAQAH... ¥ IS ] % ;

Maltby Academy [ Staff Calendar @ Google & Maps = YouTube Absolute Hallam FM | Heart90s 8} E-Mail OneDrive
E
S R - - B NS
= MNew message £ Markallasread %) Undo
v Favorites '3::3' £ Focused =3 Other Filter

B Sentltems

E i I I I
[ = e @ An Email From a Teacher 2:09 AM
I = I I This is where it would appear. Thanks, Mr D ..
[ — = = = = = = = = =
Add favorite
a ea I h e I e [ V. Folders

b Inbox 1

Drafts
B Sent ltems
Deleted ltams 23

& Junk Email
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& outlook.office365.com/mail/inbox/id/AAQKAGYAZmZkMzMxLWRKYjYtNDNkZS04Z TZiLTexNjEAODMzY2 QxOQAQAK. .

B Sentltems

Drafts

Add favorite

o Folders

) Inbox 1

Drafts

B Sent ltems

0 Delsted ltams 23

& Junk Email

Maltby Academy

@) Mail - Harriet Stevenson - Outlo: X +

This is where it would appear. Thanks, Mr D ..

| O :

Hallam FM [ Heart90s ©F E-Mail OneDrive

e

Maltby Academy [Sp Staff Calendar @ Google & Maps » YouTube Absolute
Outlook
= ] Delete = Archive & Junk ~ < Sweep
s Favorites '3\:, &4 Focused =7 Other Filter
£ Inbox 1 ~~ D Hastie
~~"  An Email From a Teacher 2:09 AM

51 Moveto ~ <7 Categorize

An Email From a Teacher

D Hastie
@ Thu 3/19/2020 2:09 AM S

Harriet Stevenson

8. You can
view the
email, then

reply to the

teacher if you
need to.

This is where it would appear.

Thanks,

Mr D Hastie

Teacher of Computer Science/Information
Technology

DHA

Room: 7G10

Y9 Tutor

E-mail: dhostie@maltbyocodemy.com
Web: www.maltbyacademy.com

@ Reply
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9. Sending an emai

Click new /
message to
send a hew v
email.

Maltby Academy

8% Mail - Harriet Stevenson - Outlo: X =+

YouTube Absolute Hallam FM B+ Heart90s @% E-Mail

@ Google

Maltby Academy [§p Staff Calendar Maps [®
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8% Mail - Harriet Stevenson - Qutlo: X +

@ outlook.office365.com/mail/inbox/id/AAQKAGYAZmZkMzMxLWRKY]YtNDNKZS04Z TZiLTcxNjEAODMzY2Qx0QAQAK... v JIL] % :

Maltby Academy [8p Staff Calendar @ Google & Maps » YouTube Absolute Hallam FM |+ Heart90s @} E-Mail OneDrive

T 020 e
B> Send [J Attach @ Encrypt -~ iy

10. If yvou type the

I , “  Favorites '3:_:3' £\ Focused =} Other Filter To wordsworth Bec
tea c e I s S u r n a m e [ Inbox 1 @ D Hastie R Wordsworth
An Email From a Teacher 2:00 AM Cc RWardsworth@maltbyacademy.com

op 1 results

Drafts

their email should
come straight u

||
I n to t h e To bOX B Sent ltems This is where it would appear. Thanks, Mr D ..

Drafts

B Sent ltems

i Deleted ltems 23 g o A& B I U 2 A = =
©  Junk Email E ‘ B ‘ i

= = 4 4 Select an item to read & (No subject)
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@} Mail - Harriet Stevenson - Outlor X + m essa e a
5) Maltby Academy [5p Staff Calendar e Google & Maps ® YouTube Absolute Hallam FM B Heart90s @) E-Mail OneDrive [ |
9
EE - - - - |5 6 G ubiect, what the
= LEEES B Send Attach @ Encrypt
b @ o ¥ I |

~  Favorites '3:_:' &4 Focused =3 Other Filter To @ R Wordsworth ¢

£ Inbox 1 @ D Hastie
An Email From a Teacher 2:09 AM
= Sent ltems This is where it would appear. Thanks, Mr D .. c a n e n o u r
c
7 Drafts 1

Message about work

. ||
Add favorite

Hello Mr Wordsworth, m essa e I n e

~  Folders
| have an issue with my .

&4 Inbox 1
Can you explain to me what the different coloured hat hackers

& Drafts 1 are please? [

Thanks,

Draft saved at 2:17 AM . __________________________________________________________________________________________________________________|]
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